	PGD review checklist – must be submitted with finalised PGD to MGPG or NoS

	Action to be taken 
	Confirmed by signatory

	As the lead author you are responsible for ensuring 

Firstly – is this PGD required? Who will be using the PGD? Consider pathways and operational delivery.

	☐
	Ensure the following:
· organisational processes for PGD development are followed
· be familiar with the information provided within the Policy for North of Scotland Patient Group Direction (PGD) working For Healthcare Professionals In MHS Grampian, Highland, Orkney, Shetland, Tayside And Western Isles
· ensure all those involved understand their role and responsibilities in the review of a PGD
· coordinate the review of the PGD
· you advise on any profession specific guidance which may impact the PGD content
· you work within any locally agreed timeframes to ensure timely development, review and approval of the PGD
	☐
	If leading the review of the PGD, also ensure:
· Use the template provided by MGPG/NoS only
· Do not amend the formatting within the template and only amend areas in red
· full consultation with other signatories and stakeholders in the area of practice during the development of the PGD and any subsequent drafts and are listed within the consultation table
· any changes made to the PGD are listed within the revision history table
· ensure everyone involved in the PGD development agrees that the PGD is ready for submission for authorisation
· check all the links and references are working and up to date

	☐
	Ensure the PGD is submitted within the timeframe given – if this doesn’t happen it may result in withdrawal

	☐
	[bookmark: _GoBack]As the doctor/dentist signatory you are responsible for ensuring the PGD will provide safe and appropriate clinical treatment to a pre-defined group of individuals within agreed parameters described in the PGD.

During development of the PGD you are responsible for the provision of clinical advice and support. This includes advice on the feasibility of the PGD with reference to the most appropriate options for clinical care and adherence to relevant clinical guidelines.

Ensure the following:
· organisational processes for PGD development are followed
· PGD clinical content is appropriate
· relevant supporting guidance is followed and referenced
· appropriate follow up/safety netting advice to the individual is included
· availability of medical/dental advice for excluded patients is timely and appropriate
· PGD is appropriate for the clinical care being delivered in the service/locality
· you work within locally agreed timeframes to ensure timely development, review and approval of the PGD

	☐
	As the pharmacist signatory you are responsible for ensuring the PGD will provide safe and appropriate pharmaceutical treatment to a pre-defined group of individuals within agreed parameters described in the PGD.

Prior to and during PGD development, you are responsible for provision of pharmaceutical advice and support. This includes advice on the feasibility of the PGD with reference to licensed status of the medicine, local formulary and other guidelines relating to the medicine.

Ensure the following:
· organisational processes for PGD development are followed
· whether a PGD is required and legally and clinically appropriate
· where a medicine is to be supplied to individuals to take away, appropriately labelled packs can be procured in a legal and timely manner
· clinical and pharmaceutical content in the PGD is accurate and supported by the best available evidence and local/national guidelines have been considered
· Ensure all drugs are spelt correctly and have black triangles or ® symbol where needed
· adequate legal supplies of the medicines are available in the agreed clinical areas
· medicines references have been checked and updated within the table
· suitable medicine information is available for issue to the patient at the time of supply or administration of the medicine
· you work within any locally agreed timeframes to ensure timely development and approval of the PGD
	☐


UNCONTROLLED WHEN PRINTED	Review Date: January 2029	Identifier: NHSG/Guide_SBSPGD/1747		- 1 -
Step-by-Step Guide to Reviewing/Updating a PGD, Version 1
